
 
REQUEST FOR PROPOSALS 

ARCHITECTURAL SERVICES FOR 
 

TOWN OF WATERBORO, CENTRAL FIRE STATION 
LOCATED AT 6 JOHN SMITH ROAD, EAST WATERBORO  

 

 

Posted:  October 14, 2015 

Proposals are being requested from architects to furnish the design, bidding and appropriate 

construction documents for renovations/addition at the Waterboro Fire Department Central Station. 

Bids/Proposals must be submitted to the Town of Waterboro, Town Administrator: 

Town of Waterboro 
Central Station Architectural Services 

 24 Townhouse Road, East Waterboro, Maine 04030  

Until Noon on November 9, 2015 

Project Description: 

The project includes the evaluation of current facilities and a proposal to include an addition and 

renovations to our Central Station.  The consultant shall understand the purpose of this project is to 

prepare design documents and construction cost estimates and to assist in the bidding process if the 

project presented is approved by voters. 

For more information on full scope of the project, please contact Town Administrator Gary Lamb at 

(207) 247-6166 x100, or download the Central Station RFP document from our website.  

Scope of Services: 

1. Design of addition to current Central Fire Station  

2. Plans showing conceptual layout including: 

a. Office/Entry improvements 

i. Administration 

ii. On duty supervisors 

iii. Call company officers 

b. Sleeping accommodations 

c. Staff & Public Bathrooms  

i. Locker Room  

d. Fitness equipment 

e. Dayroom/call-force area 

f. File storage 

3. Documents appropriate for build/cost proposals 

The Town of Waterboro shall require the successful firm to allocate onsite time with both FD 

administration and other community representatives.  

 



 

Schematic Design and Design Development:  

1) Consultant shall prepare a schematic design, incorporating the total building elements of the 

site, structure, mechanical and utilities including access to local public water.   

2) The consultant shall develop and provide detailed site layout drawings, site grading plan, floor 

plan and section details, structural details and other details as appropriate for both local 

planning board approval and ultimately potential building permit.   

3) The consultant shall provide the Town of Waterboro with (6) six copies of final documents and 

provide an electronic viewable document.    

Timetable:  

The following is the tentative timetable for this RFP: 

1. Sealed bids due/Accepted on   November 9, 2015 

2. Board of Selectman Review 6:00pm  November 10, 2015 

3. Initial Draft       December 29, 2015  

General: 

A. Addendum or supplement to request for proposal 

In the event it becomes necessary to revise any of this Request for Proposal (RFP), an addendum 

to this RFP will be provided to each consultant.  The Town of Waterboro reserves the right to 

extend submission date(s) for any reason, including an addendum or supplement to the RFP. 

B. Late Proposals  

Late proposals will not be accepted.  All proposals shall be delivered on or before November 9th, 

2015. 

C. Rejection of Proposals 

The Town of Waterboro reserves the right to reject any or all submissions, and to waive 

informalities and minor irregularities in submissions received, and to accept any portion of a 

proposal or all items if deemed in the best interest of the Town of Waterboro.  

 

D. Response Material 

All material submitted regarding the RFP shall become the property of the Town of Waterboro. 

 

E. Incurring Costs 

The Town of Waterboro is not liable for any costs incurred by the consultant prior to the 

issuance of an agreement, contract or purchase order.  
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